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Quality and timely projects begin with the Agency’s selection of the lowest responsible bidder.   It is in the state’s best interest to prudently evaluate the quality of workmanship and services the contractor has previously performed. This guide is being offered to assist agencies in determining the “lowest responsible bidder” – a contractor who is capable of undertaking and completing the work in a satisfactory manner. 
ABA performs an initial review during and after the bid opening to determine whether the bidder’s submittal is “responsive”.  Responsive differs from responsible in that during the initial review/determination, the focus is whether the bid as submitted is an offer to perform the exact tasks as spelled out in the bid invitation and meets the bidding requirements as set forth in laws and regulations (i.e. proper licensure of contractor, proper bid security, receipt of addenda, listing of subcontractor, etc.)

Subsequent to ABA’s initial review, agencies are provided a bid tabulation which lists both the rejected and responsive bids.  It is at this juncture that an agency should begin the process of determining and selection of the lowest responsible bidder.  It should begin with an agency review of the qualifications of the apparent low bidder (the responsive bidder who submitted the lowest bid).  Factors to consider contractor’s responsibility include but are not limited to the Contractor’s:

· Technical and financial resources;

· Current and past performance on projects

· Current standing with state and federal entities

· Integrity and overall ability to meet the contract document requirements.  

If the apparent low bidder is determined to be not responsible, the agency should promptly contact the ABA Construction Section Administrator at 682-5577. 

ABA hopes your Agency will find this information a useful tool in evaluating contractor’s ability to perform to your expectations.  This is not a mandatory assessment, however we hope the information in this packet will prove a valuable addition to your assessment process.  As always ABA is here to support State Agency’s.
CONTRACTOR INFORMATION STATEMENT
Owner/Agency: ______________________________ ABA Project #: ____________    

Contractor Name/Address: 


_________________________________________________________________


_________________________________________________________________


_________________________________________________________________
I.
General Background
1. 
Contractor’s Current Name/Address:

______________________________________________________________________________________________________________________________________________________________________________________________________
2.
Previous Company or Firm Name and address (if any)
______________________________________________________________________________________________________________________________________________________________________________________________________
3.
Name of current President or Chief Executive Officer: 
__________________________________________________________________
Number of years in this position: _____________

4.
Number of employees (Permanent – not temporary): ____________
5.
Name and address of current affiliated companies (parent, subsidiary, divisions: ______________________________________________________________________________________________________________________________________________________________________________________________________

II.
FINANCIAL STATUS
1.
FINANCIAL STATEMENTS

Last complete fiscal year: 

a.
Revenues (Gross)
    
      _____________________________
b.
Expenditures (Gross)                     _____________________________
c.
Overhead & Admin. Cost (Gross) _____________________________

d.
Profit (Gross)


       _____________________________

Prior to last complete fiscal year:

a.
Revenues (Gross)
    
      _____________________________

b.
Expenditures (Gross)                     _____________________________

c.
Overhead & Admin. Cost (Gross) _____________________________

d.
Profit (Gross)


       _____________________________


2nd year prior to last complete fiscal year:

a.
Revenues (Gross)
    
      _____________________________

b.
Expenditures (Gross)                     _____________________________

c.
Overhead & Admin. Cost (Gross) _____________________________

d.
Profit (Gross)


       _____________________________

2.
BANKRUPTCIES
a.
Has the Contractor, or any of its parents or subsidiaries, ever had a Bankruptcy Petition filed in its name, voluntarily or involuntarily? (If yes, specify date, circumstances, and resolution)

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

b.
Has any majority shareholder ever had a bankruptcy petition filed in his/her name, voluntarily or involuntarily? (If yes, specify date, circumstances, and resolution)

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
3.
LOANS
a.
Is this Contractor currently in default of any loan agreement or financing agreement with any bank, financial institution, or other entity? (If yes, specify details, circumstances, and prospects for resolution).

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
4.
BONDING
a.
What is the Contractor’s current bonding capacity with a surety company? ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
b.
Identify the Contractor’s surety company and the current line of bonding credit that company has extended to the Contractor. __________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
c.
Provide the name, address, and telephone number of Contractor’s current surety agent or underwriting contact._______________________________________________
_______________________________________________________________________________________________________________________________________________

d.
Have performance and payment bond claims ever been made to a surety for this contractor on any project, past or present? If yes, describe the claims, name of the company/person making the claim and the resolution of the claim. ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

e.
In the past five years, has any surety company refused to bond the Contractor on any project? (If answer is yes, specify the reasons given for that refusal, and the name and address of the surety company that refused to bond.) ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
f.
In the past five years, has any surety company refused to bond the Contractor’s parent, or subsidiaries, on any project? (If answer is yes, please specify the reasons given for that refusal, and the name of the surety company). ____________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

III.
COMPANY EXPERIENCE - SIMILAR PROJECTS
1.
List all State of Arkansas projects performed by your company in the last five years, specifying, where possible, the name and last known address of each owner of those projects.  __________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

2.
Of the projects listed in response to Subsection (A), identify any which was the subject of a substantial claim or lawsuit by, or against, the Contractor.  Please identify in your response the nature of such claim or lawsuit, the court in which the case was filed, and the details of its resolution. ______________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

 IV.
CLAIMS, DEMANDS, ARBITRATION, MEDIATION & LEGAL PROCEEDINGS
1.
List all construction, financial, and/or safety claims, demands and the like involving arbitration, lawsuits, administrative proceedings, hearings or other proceedings,  filed by, or against, the Contractor/Firm/Company in the last five years, and identify the nature of the claim/demand, the amount in dispute, the parties, and the ultimate resolution of the proceeding.  ________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

2.
Have any criminal convictions been brought against the Contractor in the last five years?  _________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

V.
REFERENCES
1.
Financial Institutions

#1
Name: _____________________________________________________

Address: ____________________________________________________

City/State: __________________________________________________

Contact: ____________________________________________________

Phone: _____________________________________________________

#2
Name:  ____________________________________________________

Address: ____________________________________________________

City/State: __________________________________________________

Contact: ____________________________________________________

Phone:______________________________________________________

2.
SUPPLIERS
Major Supplier #1

Name: _____________________________________________________

Address: ____________________________________________________

City/State: __________________________________________________

Contact: ____________________________________________________

Phone: _____________________________________________________

Major Supplier #2

Name: _____________________________________________________

Address: ____________________________________________________

City/State:___________________________________________________

Contact: ____________________________________________________

Phone: _____________________________________________________

3.
PREVIOUS OR CURRENT PROJECT OWNERS
Project #1
Name: ______________________________________________________

Location: ___________________________________________________

Contract Amount: _____________________________________________

Owner: _____________________________________________________

Address: ____________________________________________________

City/State: __________________________________________________

Contact: ____________________________________________________

Phone: _____________________________________________________

A/E: _______________________________________________________

Contact: ____________________________________________________
Phone: _____________________________________________________

Project  #2

Name: ______________________________________________________

Location: ___________________________________________________

Contract Amount: _____________________________________________

Owner: _____________________________________________________

Address: ____________________________________________________

City/State: __________________________________________________

Contact: ____________________________________________________

Phone: _____________________________________________________

A/E: _______________________________________________________

Contact: ____________________________________________________

Phone: _____________________________________________________

Project  #3

Name: ______________________________________________________

Location: ___________________________________________________

Contract Amount: _____________________________________________

Owner: _____________________________________________________

Address: ____________________________________________________

City/State: __________________________________________________

Contact: ____________________________________________________

Phone: _____________________________________________________

A/E: _______________________________________________________

Contact: ____________________________________________________

Phone: _____________________________________________________

Other Comments: ________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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